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INTRODUCTION 
The Thai Government has done an outstanding job of containing the 
spread of COVID 19 throughout Thailand, to ensure that the COVID 19 
rate of infection in Bangkok has remained consistently low.  Thailand 
also has an excellent tracing and tracking system as you will have 
experienced when travelling around. 

It is extremely important that everyone understands and complies 
with the social distancing regulations which are currently in place, 
to keep everyone within our Traill family school community safe. 

In June 2020 we successfully passed an inspection by the Ministry 
of Public Health and Ministry of Education who confirmed that we 
had made all the changes necessary to our systems and buildings 
to allow us to re-open.  This handbook will help you understand the 
changes we have made and what the “new school normal” looks 
like.  We will continue to follow the handbook changes until we 
receive further information from the Thai Government.  We will 
inform you as soon as we do. 
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THINGS YOU SHOULD KNOW BEFORE YOU COME BACK TO 
SCHOOL 
We are required by the Ministry of Education, Office of Private 
Education Commission and Ministry of Public Health to have all 
parents, students and staff complete a health declaration form.  This 
form contains information about travel history for the 14 days prior 
to returning to school.  This information is held securely by the 
school. 

If any student or staff member has a temperature or symptoms of 
COVID 19, they should not come to school.  Please look at the 
diagram below for the symptoms of COVID 19:  
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NEW SCHOOL TIMINGS 
One way of ensuring social distancing in the school is to rearrange 
our start and finish times so that everyone doesn’t arrive or leave 
together.  Here is an easy table showing our new times: 

Age Group  Start Time  Finish Time  Entrance 
Kindergarten  7.45  1.45  KG 
Years 1 and 2  7.30  2.00  KG 
Years 3 and 4  7.15  1.55  MAIN 
Years 5 and 6   7.30  2.05  MAIN 
Years 7,8 and 9  7.30  2.15  MAIN 
Years 10 and 11   7.15  2.30  MAIN 
Years 12 and 13  7.15  2.30  KG 
 
Parents who wish to park their car during pickup and drop off should 
use the school car park situated on Soi 14.  They should follow the 
signs given from car to entry point. 

Parents who wish to drop off their child at the front entrance without 
parking, should do so as quickly as possible.  Please practice 
having bags and equipment ready before arriving at the school to 
make this easier. 

Everyone must wait in the queue at their entrance using the social 
distancing markings on the ground.   
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COMING INTO SCHOOL (STUDENTS AND STAFF) 
All students and staff must have their temperature taken before they 
enter the school.  If your temperature is 37.5 degrees or above, you 
will be sat to one side for 5 mins.  Your temperature will be taken 
again and if it remains over 37.5 degrees, you will be asked to leave 
immediately.  Everyone must sanitise their hands when entering the 
school. Facemasks must be worn throughout the day except when 
eating or exercising. 

COMING INTO SCHOOL (PARENTS) 
Unfortunately Parents will not be able to come into school except by 
appointment.  We ask that all Parents respect this, as it is important 
to maintain our social distancing measures.  Please drop your 
children at your entrance to the school and do not wait around the 
entrance afterwards.  All parents with school office appointments 
must also complete a health declaration form before entering.  If you 
have any queries please contact Mrs Arlene on extension  5515. 

COMING INTO SCHOOL (VISITORS) 
All contractors must check in using the Thai Chana QR code at the 
front of the school.  They must complete the Health Declaration Form 
at the security desk, have their temperature taken and sanitize their 
hands prior to entering the school. 

WHAT SHOULD I DO IF I HAVE A FEVER AND I CAN’T ENTER 
THE SCHOOL? 
If you have a fever and cannot enter the school, you must return 
home and seek medical attention as soon as possible. 
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In order to return to school:  
1. you must be symptom free 
2. you must obtain a certificate of good health from a qualified 

medical doctor (it does not have to be a negative COVID-19 
diagnosis, but it should confirm the absence of any 
symptoms, including fever) 

INFORMATION AND POSTERS 
As well as this handbook you will also see many posters and signs 
around the school.  These have been placed around the school to 
remind everyone of the importance of recognizing the symptoms of 
COVID 19, how to protect yourself by washing your hands, wearing a 
mask and the importance of social distancing.  Please make sure 
you look at these and follow the guidelines strictly. 

PRACTICE MAKES PERFECT – NEW ROUTINES 
You will notice as soon as you come to school that changes have 
been made to the times you arrive and leave but there are also many 
other changes which affect how you get to and from your classroom 
and times for eating in school. 

LET’S START AT THE BEGINNING: 
1. As soon as you enter school you will have your temperature taken 
and your hands sanitized.  You must be wearing a facemask.  If you 
forget your face mask , you must go directly to the office and obtain 
a replacement mask.  

2. As you enter the school you will see arrows on the ground 
showing the direction of travel.  Please stay at least 1 metre away 
from the person in front of you.  Proceed directly to your classroom.   
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3. When you get to your classroom you must remove your shoes 
before entering.  Please see the sign outside your classroom which 
shows where to place your shoes. 
4. As you enter the classroom please sanitise your hands again. 
5. Find your desk.  You will notice that there is now a space of 1 
metre between you and your classmates.  Please do not move your 
desk as these have been placed specifically to comply with the 
Government restrictions. 
6. For our smaller children we have placed screens on their desks to 
help them with social distancing. 
7. If you need to go to the toilet during class, please make sure that 
you wash your hands.  You must sanitise your hands again when you 
go back into the classroom. 
8.  Break times will now be staggered to take into account the social 
distancing regulations and to allow each group some time outside. 
Your teacher or form tutor will inform you of these times. 
9.  Lunch times will also be staggered due to social distancing to 
ensure that we have fewer students in the cafeteria at one time. 
You should carefully note the new times for your snacks and lunch. 
10. Please make sure that you wash your hands frequently and there 
will be sanitizer available throughout the school.  
11.  Your teacher/form tutor will keep you updated with any changes 
to routines.  Please practice these routines and they will quickly 
become “the normal”. 

CLEANING 
Traill International School has always been committed to providing a 
safe environment for our students and in light of COVID 19 we have 
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implemented additional measures into our cleaning schedule. We 
will be: 

1. Deep cleaning each night 
2. Cleaning and disinfecting toilets every 30 mins 
3. Cleaning classrooms including door handles, desks every 

hour or in-between classes. 

MEDICAL 
The medical staff at the school will wear their visors and gloves at 
all times. 

If you are feeling sick you must inform your teacher immediately. 
Your teacher will contact the school office who will report matters 
to the school nurse.  Instructions will then be given for your removal 
from the class either to the nurses’ room or alternative holding area. 

Please follow the instructions in the handbook carefully. 
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